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NPABOBLIX AKTOB.
2.5, OcHogoif Ad pa3spaboTKH  NOMKHOCTHEIX HHCTpYKUMI  siBsiioTes
}'(KBademxauuouﬂue XapaKTePHCTHKH  JI0JDKHOCTE paboTHHKOB - obpasoBanum», Emnoro



, yrBepxknaeHHoro IIpukazom MuHHCTEpPCTBA 3ApPABOOXPAHEHUS M COLMAIBHOTO pa3BUTHUS
Poccuiickoit ®enepanuu ot 26 aBrycra 2010 r. Ne 761H1.

3. TpeboBaHusi, npeabsiBiAsieMble K CTPYKTYPe U COAEPKAHUIO TOIKHOCTHOM
HHCTPYKIUH.
3.1 JIoyKHOCTHBIE HHCTPYKITHSI COCTOUT U3 CIEIYIONINX Pa3/IeNioB:
- O0mIMe MoI0KEHUSI.
- JlomxHOCTHBIE 00S3aHHOCTH.
- IIpasa.
- OTBETCTBEHHOCTb.
- BzaumooTHomenus. CBS3H 10 TOJKHOCTH.
3.2. B paznene «OO01IMe MOT0KESHHS:

- yCTaHaBIMBaeTCs chepa NesTEIbHOCTH TAHHOTO CIICIUAIHCTA;
- YCTaHABIIMBAETCS MOPSAIOK €ro Ha3HAUEHUS M OCBOOOXKICHUS OT 3aHUMAeMON JOKHOCTH;
- YCTaHABIIMBAETCS 3aMEIEHHUE T10 JIOJDKHOCTH BO BPEMsI OTCYTCTBUSI;
- onpeeIsieTCsl KBaTM(pUKAIIMOHHbBIE TpeOoBaHUs (TpeOOBaHMsI, MPEBABIIEMbIE K 00pa30BaHHUIO
U CcTaxy paboThl), MOMYMHCHHOCTh CIEIUAINCTA U JOJDKHOCTHBIC JIUIA, KOTOPBIMU OH
PYKOBOJIMNT;
- TEPEUYUCHISIOTCS TPABOBBIE AaKTBl W HOPMATHBHBIE JOKYMEHTBHI, KOTOPBIMU JIOJDKEH
PYKOBOJCTBOBAThCS CIIEIUANNCT B CBOCH JEATEIBHOCTH.

B pasnmen Moryt ObITH BKJIFOUYEHBI APYTHe TPEOOBAHUS U MOJIOKECHHS, KOHKPETU3UPYIOIIUE
Y YTOYHSAIOIINE CTaTyC JOKHOCTHOTO JIMIIA U YCIIOBUS €T0 JEeATEIbHOCTH.

3.4. Paznen «/lomxHOCTHBIE 00A3aHHOCTU» COJEPKUT MEPEYEHb OCHOBHBIX (DYHKIIMI
JOJKHOCTHOTO JIUIIA, a TAKXKe YKa3bIBAIOTCS 00sI3aHHOCTHU JIOJKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HETO0, YKa3bIBaeTcs (popMa ero yqacTusi B yIpaBIeHYECKOM Mporiecce ( pyKOBOIHT, YTBEPXKIALT,
oOecrne4ynBaeT, MoAr0TaBIUBAET, KypUPYET U T.1.).

3.5. Paznen «lIpaBa» conmepXWUT MepeueHb IpaB, MPEJOCTABISEMBIX CHELHUAINUCTY IS
BBITOJTHEHUS BO3JIO’KEHHBIX Ha HETO (PYHKUUN U 005S3aHHOCTEH.

3.6. B pazgene «OTBETCTBEHHOCTh)» YCTAHABIMBAIOTCS BHUJIbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U HEKaYeCTBEHHOE BHITIOJHEHHUE CIEIIHATMCTOM JIOJDKHOCTHBIX 00sI3aHHOCTEH
MIPEIOCTABJICHHBIX €My TIPaB.

3.7. Pasnen «BszaumooTtHomeHus. CBS3M MO JOJDKHOCTU» COAEPKUT TMEpPEUYCHD
JOJDKHOCTHBIX JIMI, ¢ KOTOPBIMH CIEITUAIMCT BCTYMAeT B CIIY)KEOHBIC B3aMMOOTHOIICHUS W
obOecreunBaeTcss HMH(OpPMAIMEH, YKA3bIBAIOTCA CPOKH TOJYYCHHs M TMPEJOCTaBICHUS
MH(OPMAIIAH, OTIPEACIIAETCS MOPSIO0K IMOAMUCAHUS, COTJIACOBAHUS M YTBEPKIACHHS TOKYMECHTOB.

3.8. O6s3aTenbHBIMU PEKBU3UTAMU J[OJDKHOCTHON HHCTPYKIIMH SBIISTFOTCS:
- noitHOe HamMeHoBanue MBJIOY;
- 3aTOJIOBOK K TEKCTY;
- BU3BI COTJIaCOBAHHS;
- IOJMHUCH, TPU( YTBEPKICHUS.

4. Tlopsinok pa3padoTKH, COIJIACOBaHMS, YTBEP:K/ICHHs M BBe/JeHUs B eiicTBHe
AOJI’KHOCTHOW MHCTPYKIHH
4.1. lomxHocTHasE MHCTPYKUMS paspabarbiBaercs 3aBeaytomumM MBJIOY numbo nuiom,
YIOJIHOMOYEHHBIM 3aBenyrommm MB/IOY. B caydae, ecnu JlomKHOCTHasT ~ MHCTPYKIUA
paspabaTbIBaeTCs JIMIIOM, YIOJHOMOYEHHBIM 3aBenyomuM MBJIOY, To ona moamuceiBaerTcs
pa3pabOTUYUKOM.

4.2. JIomKHOCTHAsE MHCTPYKLUS HoOcje pa3paOOTKH mepenaercs B MPO(COI3HOW KOMHUTET
MEePBUYHON  MPOQCOIO3HOM  OpraHU3aIMH, MPEACTABISIOMUNA WHTEPEChl  OOJBITMHCTBA
pabotaukoB MB/IOY (nanee — mpodcoro3ubiii komureT). IIpodcoro3Hblii KOMUTET B CPOK HE
Mo37Hee AecsITH pabouux AHEW co JHA moiaydeHus JlOIKHOCTHONW MHCTPYKIMU OCYIIECTBIISICT
coryiacoBanue J{oMmKHOCTHOM HHCTPYKIMU. B ciryuae, eciu npogcoro3HbIi KOMUTET HE COTIaceH



¢ TekcToM JIOJPKHOCTHON MHCTPYKLUU JTUOO0 BHOCUT MPEJTIOKEHHUS 10 €r0 COBEPLICHCTBOBAHHUIO,
To 3aBenyrouniemy MBJIOY HampaBnsercss MOTMBHpOBaHHOE MHeHuWE. 3asenyronmid MBJIOY
MOXET COIJIACUTbCA C HHUM JIMOO 00s3aH B TEUEHHE ISATH JHEH TOocie TMOIy4eHUs
MOTHUBUPOBAaHHOI'O MHEHHs IIPOBECTH JONOJHHUTEIbHBIE KOHCYIbTAMM C INPO(COI3HBIM
KOMUTETOM B LEJSIX JOCTUKEHHS B3AaUMOIIPUEMIIEMOIO PELLIEHUS.

[Ipyu He MOCTMXKEHHH COTJacHs BO3HUKIIKE pa3HOIIacus OQOPMIISIOTCS MPOTOKOJIOM,
nociie yero 3aseaytouit MbBJIOY umeer npaBo yrBepauTh JJOJPKHOCTHYIO HHCTPYKLUIO.

5. YrBep:xkaenue J101KHOCTHOM HHCTPYKIMH.

5.1. 3aenyrommiit MBJIOY yrtBepxnaer J[OJKHOCTHYIO HMHCTPYKIUIO MYyTEM HW3JAaHUS
COOTBETCTBYIOILIETO ITPUKA3a.

5.2. B pukase B 00s3aTEILHOM MOPSIIKE YKA3BIBAKOTCS
- 1ara BeJieHus JlOJDKHOCTHOW MHCTPYKIMU B IEMCTBHUE;
- YKa3aHue 00 03HAaKOMJICHUHU paOOTHUKOB ¢ JIOMKHOCTHON MHCTPYKITUEH U CPOKH JIJIsI ATOTO;
- (hamMuITUU ¥ TOKHOCTH JIUII, OTBETCTBEHHBIX 32 COOMI0IeHUE JJOMKHOCTHOW HHCTPYKITUY;
- UHBIE YCIIOBUS.

5.3. Y1BepxaeHuble JlOIKHOCTHBIE HHCTPYKIMU TTOJIEKAT 00s13aTEIbHON PETUCTPALIUH B
COOTBETCTBUH C TpeOoBaHUsIMU Aenonpoun3Boactsa B MBJIOY ¢ npucBoeHreM UM HOPSIKOBOTO
HOMeEpa.

6. O3HakomJ/ieHHe Pa0OTHUKOB ¢ [{0JZKHOCTHOW MHCTPYKIIUEH.

6.1. O3nakomiienue pabotauka MB/IOY ¢ m0/DKHOCTHOW WHCTPYKIIMEH B 00s3aTEIIHHOM
MOpSAJIKE OCYLIECTBISIETCST NpU MocTymiueHuu Ha padotry B MBJIOY. O3nakomieHue
ocymiectBisier 3aBenytonuii MBJIOVY. Ilocne o3HakoMieHUsT paOOTHUK TIPOCTaBIsSeT Ha
JIOJDKHOCTHOW HMHCTPYKLMH O3HAKOMMTEJIBHYIO BH3Y — C HHCTPYKIMEH O3HAaKOMIJICH, JaTa,
MIOJIIHCK.

6.2. Osnakomienue padbotrHuka MB/IOY c JlomKHOCTHON MHCTpYyKIMEN B 0043aTeIbHOM
MOpSAAKE OCYIIECTBISIETCS MpPU MepeBojie pabOTHHKA HA APYIYIO JODKHOCTh WM BPEMEHHOM
nepeBojie Ha Apyryro padory. O3HakomieHue ocyuiectsiser 3asenyromuii MBJIOY. Ilocie
O3HAKOMJICHUSI PaOOTHHUK MPOCTaBiIsieT Ha J[OJDKHOCTHOM MHCTPYKIMU O3HAKOMUTENBHYIO BU3Y
— C UHCTPYKLIMEH 03HAKOMJIEH, JaTa, OJIIHUCh.

6.3. TpeboBaHus, ycTaHOBJICHHBIE B J[OJPKHOCTHON MHCTPYKIMH, ACHCTBUTEIBHBI C TOTO
MOMEHTAa, KOor/ia pa0OTHHUK ObUI C HEM 03HAKOMJIEH.

6.4. B cnyuae ecnu pabotHuk MB/IOY oTka3piBaeTcs pacnucaTbCsi B O3HAKOMIICHUU WU
noJjiyueHuu J{oJKHOCTHON MHCTPYKIMH, TAHHBIA 0TKa3 (PUKCUPYETCs TyTEM COCTABIICHUS aKTa B
MPUCYTCTBUM HE3aWHTEPECOBAaHHBIX cBHUueTesneld. B akte Takke Qukcupyercs dakr
O3HaKOMJIEHHs pa0OTHHMKA ¢ cojaepkaHueM JlODKHOCTHOM MHCTPYKIMM B HHOM (opme
( JomxHOoCTHAst MHCTPYKIMS 3a4UThIBaeTCs BCIyX 3aBenytomuM MBJIOY).

6.5. J1ns Texymieit paboThl ¢ MOATMHHHUKA JOKHOCTHON MHCTPYKIIMU CHUMAIOT 3aBEPEHHYIO
KOIIHMIO, KOTOPYIO BeIIatoT paboTHuky MBJIOVY, pabGotatoiemMy B JaHHOH JTOJKHOCTH.

7. BHecenune ndmMeHeHui B JIOJKHOCTHYI0 HHCTPYKIHIO.

7.1. Buecenue u3mMeHeHui B JIOJDKHOCTHYIO MHCTPYKLMIO OCYIIECTBIISIETCS B CIETYIOLINX
CITyJasix:

7.1.1. B CBSI3U C M3MEHEHUEM O00s3aTEIbHBIX YCIOBUI TPYAOBOTO JIOTrOBOpA. YKa3zaHHAS
Mporieypa MPOBOJUTCA B COOTBETCTBUM ¢ TpeboBanmsimMu TpymoBoro kozjekca PO (paGoTHHK
JOJbKEH OBbITh HE MO37HEe, YeM 3a 2 Mecsla 10 MPeAnojaraeMoro M3MEHEHUs MHChMEHHO
yBenomieH. [locie mnomyueHuss paOOTHHKOM COTJIAIIEHHS Ha MPOAODKEHHE TPYIOBBIX
OTHOILIEHUH, BHOCATCSA U3MEHEHUS B JIOJDKHOCTHYIO MHCTPYKLHIO).

7.1.2. npu W3MEHEHMHM OPraHU3alMOHHBIX YCJIOBHH Tpyaa, 0€3 HM3MEHEHHUS TPYAOBOU
¢GbyHKIMU pabOTHHKA.



7.2. 3aenytomuii MBJIOY wnu nuuo, ynoiHOMOYEHHOE UM, COCTaBIsAET JlOMKHOCTHYIO
WHCTPYKIIMIO B HOBOM pEaKllii, KOTOpas COrJIaCOBBIBAETCS M YTBEPIKIAECTCS B COOTBETCTBHUHM C
TpeOOBaHUSMU, YCTAHOBICHHBIMH pasneramu 4 u 5 Hactosuiero [lomoxenus. O3HaKomIleHHE
paboTtHUKa ¢ J[0OJDKHOCTHOW WHCTPYKIIMEH OCYIIECTBIISIETCS B COOTBETCTBHM C TPEOOBAHUSIMU,
YCTaHOBJICHHBIMU pa3zjiesioM 6 Hacrosuiero [lonoxxenus.

8. XpaHeHHe A0TKHOCTHBIX HHCTPYKIU
8.1. IomKHOCTHBIE MHCTPYKIIUU XPAHITCSI B COOTBETCTBUHU C IIPABUJIAMHU, YCTAHOBIIEHHBIMU
B [lepeyHeM THUMOBBIX YNPABICHYECKHX APXUBHBIX JIOKYMEHTOB, 00pa3yIOLIMXCS B Ipolecce
JEeATENBHOCTH I'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHNS W OPTaHU3ALNMN,
YTBEP)KJICHHBIM Mpuka3zoM MuHKynbsTypbl Poccun ot 25.08.2010 Ne558.
8.2. lomkHocTHBIE HHCTPYKIIMKA padoTHUKOB MBJIOY moanexaT moCTOSHHOMY XpaHEHHUIO
B MB/IOV B TeueHue Tpex JET MoCIIe X 3aMEHbI HOBBIMHU.



